
BLOCK PARTY
PLANNING 
GUIDE



TOP 10 REASONS TO 
HAVE A BLOCK PARTY

Organized by the Yap-Carter 
Family

1.   To meet some of your long-time 

residents and learn about your 

neighbourhoods history!

 

2.   To get to know who lives on your 

street/area. Neighbours who know each 

other are more likely to look out for 

each other.

 

3.   To establish a sense of belonging in 

your community.

 

4.   To make additional connections in 

your community. Once you connect 

with your neighbours, you may want to 

exchange skills or resources with them. 

 

5 .   To strengthen community spirit 

and encourage neighbours to look 

after their community . 

 

 

 

A family reunion is a 
great chance for all of 
us catch up and stay 
close. Hope to see you 
all there this year!

6.   To get to know who on the street 

might need a little extra help from time 

to time.

 

7.   Start a new tradition of getting 

together once a year!

 

8.   To establish new friendships for you 

and your children!

 

9.   Plan projects you can work on with 

your neighbours, such as a clean up day, 

holiday decorating contests, etc.

 

10 .   To have fun !

 

 



LET'S HAVE SOME FUN! 
Block Parties are a way to bring neighbors together, so thank you for taking the first step and 

grabbing this handy guide! This guide will help you with the step-by-step planning process for 

your event, along with templates, tips and ideas you can use in the planning process.

 

The next step is to create an organizing committee with some fellow neighbours. Enlist 2-3 

neighbours to help with the planning, set up and clean up. A block party can be organized by an 

individual, but many hands make light work and it might be difficult to find someone to do it 

next year. So, knock on some doors and set a date for a start up meeting! If this is the first time 

your area is having a block party, it might be a good idea to have a flyer explaining what a block 

party is (there is a handy example at the back of this guide!).

 

Here are some of the things the organizing committee should keep in mind when 

planning a block party :

Give yourselves time! If this is your first block party, start planning about 2 months 

before.

Use a public space, like a park or greenspace, as this will increase the likelihood of 

shared responsibility for the event.

 Other locations for the party could include a neighbours yard, pasture, garage, shop or a 

local church or community hall.

Use precautions and observe security precautions by keeping houses and doors locked 

while at the event.

Be courteous of others: loud music may not be enjoyed by everyone.

When setting up the event and parking area, make sure there is space for emergency 

vehicles to have road access.

Alcohol is not permitted on public roads or property



ROLE OF THE ORGANIZING COMMITTEE:
Oversee the set up and cleanup of the event.

Ensure everyone feels welcome and all neighbors are included in the festivities.

Ensure safety measures are in place, ie: barricades are in place and ‘Block Party in 

Progress” signs are up and there is space for emergency vehicles to access the road. 

Gather feedback from your fellow neighbours and organizers to make a list of ideas for 

next time!

Encourage inter-generational and intercultural participation . Communities 

thrive when we all celebrate together !

Potluck: Everyone brings one dish.

BBQ: Organizers purchase what is needed and the neighbours provide money to cover 

the cost of the food, or everyone brings their own meat.  

Picnic: Everyone brings their own meal.

Catered: Everyone shares the cost of the food and caterer.

Or a combination of the above.

Will you be using disposable dinnerware or have everyone bring their own plastic 

plate/cup/utensils?

HOW BIG AND HOW FAR:

TIP: Try not to go too complicated, it can make people feel that the event is too much 

work. The simpler, the better!

PICK YOUR PARTY:

Start with a smaller event. It can always grow, but it’s hard to make it smaller!

When selecting who to invite, use some natural neighborhood boundaries when 

possible. (ie: end of the block/street)

If you are planning a party in a cul-de-sac or a street, you need to invite everyone from 

that area.

Decide and make it clear in your invite/flyer that the block party is restricted to those on 

the street/block and whether neighbors can invite family/friends. (If so, is there a limit?)



CHOOSING DATE & TIME:
Gather feedback from your neighbours on the invite list on a date/time. Use the flyer 

template to have neighbours make their suggestions on date & time, and request to have 

them back within a specified timeframe. 

Tally up the results and see what works best!

Keep in mind the location of the party when setting the hours . If there is a lot 

of young children or seniors living in party area , plan on finishing by 9 :00 pm .

Once you have your details sorted it’s time to get the invite ready! You’ll want to send 

invites out about 2-4 weeks prior to the event. You can go door to door to hand out invites. 

For neighbours who live in a complex, you can talk to the building manager and ask how 

best to get invites to the residents.

GET THE WORD OUT:



PARTY CHECK LIST & TIME FRAME:

Locate 2-3 neighbours to help with planning.

Decide on the area/boundries for the event.

Hand out Flyer to see what date/time works for your neighbours.

Gather results and meet with the planning committee to decide details.

Request to local municipality for road closures (if needed)

2 MONTHS PRIOR:

2-4 WEEKS PRIOR:
Send out invites to your neighbours. Template is in the back of this guide!

Make posters to hang in your neighborhood to promote the event.

Plan some icebreaker activities.

Make a backup plan just in case of inclement weather.

Plan Games/Activities for all ages and abilities. Block party kits are available for use and 

are located at the County of Northern Lights Office. Each kit contains activities, games, 

to help you with your party! A detailed list of kits and sign out form is at the back of 

this guide. 

Arrange for tables for food and activities that may need them.

Arrange for BBQs, coolers, ice and water.

Arrange for garbage/recycling/compost bins and clean up supplies

Arrange for first aid kits and fire extinguishers.

Arrange for barricades (if closing the street)

Create ‘Block Party in Progress’ Signs

Order any food/party supplies

1 WEEK PRIOR:
Follow up meeting with committee; what has been done, what still needs to be done?

Send out final reminders of the party to guests.

Prepare any games/activities you are creating.

Do any necessary shopping for non-perishables. 



PARTY CHECK LIST & TIME FRAME:

Designate areas for parking, BBQ, food, garbage/recycling/compost, sitting and 

games/activity areas.

Set up the arrival area with greeters, guest book and name tags if you wish.

After everyone has arrived, welcome everyone and announce the day’s event/festivities.

Have a contact sheet for anyone wanting to sign up for future events.

Collect any money from neighbours (if you went the pay to eat route).

DAY OF:

CLEAN UP CHECK LIST:
Hand out the Block Party Feedback forms to your guests.

Ensure all trash and garbage has been picked up and cleared away.

Take down tables, chairs, and any signs/barricades that were put up.

Celebrate a job well done!

Return any rented or borrowed items; BBQs, Block Party Kits, etc.



HEY, LET'S HAVE A BLOCK PARTY!

Are you interested in participating in a block party?       __Yes   __No
 

Hi there! A few of us neighbors are talking about hosting a Block Party! It would be a great 
opportunity to get to know each other more and have some fun! To get the party planning 

underway, we would like to what you think.   

If yes, what is the best date and time? 
 
Date:                                      Time:                                   Indicate your choice:
__________________              __________________           ___________________
__________________              __________________           ___________________
__________________              __________________           ___________________
 
Which of the following options would work best for you and/or your family? 
 __Each family packs their own main dish and drinks, and brings a side or dessert to share.

__Each family brings one dish to share (type to be assigned) and their own refreshments.

__Each family provides their own meal and drinks.

__Main dish is provided, each family contributes money to cover the cost and brings their own drinks. 

Other suggestions:_________________________________________________________________

 
Would you or a family member like to help organize, set-up or plan and activity?
__Yes   __No

Do you have a compost that could be used as for any food scraps? __Yes __No

Would you like to be the Recycling Coordinator and collect all the recyclables? __Yes __No

 
Please give us your name and contact info so we can keep you informed.

Name:________________________________________ Ph:_________________________________

Email:_____________________________________________________________________________

Please return this questionnaire by:
 
_____________________ to ___________________________ at____________________________

   Date    Name    Address

Thank You!



YOU'RE INVITED TO A BLOCK PARTY!YOU'RE INVITED TO A BLOCK PARTY!

Date:_________________ Time:______________

Place:_________________________

Come out and have some fun and meet your 
neighbours at our block party! 

Your host is:_____________________________. To contact them, please call __________________ 
or email _________________________________________.

 

__Chairs to sit on

__Meat or vegetarian food to BBQ for your family

__1 salad and 1 dessert to share

__Beverages for your family
__Non-breakable plates, cups and cutlery for your family 

__Other_________________________________________________________________

 

In addition, do you have the following that could be used at the party?

 __A BBQ           __Chairs           __Tables                 __Coolers

 

 

Do you have a talent that you would like to share with us or be interested in helping with set-up and/or 

clean up? Please contact the host.  

Please RSVP by:

_____________________ to ______________________ at______________________
   Date    Name    Address/Phone/Email

We are asking each family to bring:

Please note: You are responsible for meeting any special dietary needs for your family.
 

Pets    __Are allowed   __Not allowed

 

See you at the party!  



BLOCK PARTY 
EVALUATION FORM

Your feedback is appreciated to help plan future block parties. 

What were the 3 best things about the block party?

1._______________________________________________________________________________

2._______________________________________________________________________________

3._______________________________________________________________________________

What 3 things could be improved or recommended for the next block party?

1._______________________________________________________________________________

2._______________________________________________________________________________

3._______________________________________________________________________________

How would you suggest we maintain the neighbourhood connection that was 

started at the block party?

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

Would you be willing to help plan a future block party event? __Yes   __No

If yes, please leave your name and contact info

Name:________________________________________  Phone:_________________________

Email:__________________________________________________________________________

Please return this form by _________________ to ______________________
 

at__________________________
 

Date Name

Address



Bingo!NEIGHBOURHOOD

Visit with your neighbours and find someone who fits in each box. Put their name in the 

box. Try not to use the same person twice!

Your Name:____________________________________________________________________



Block Party Supplies & 
Activity Kits Sign Out Form 

GAMES KIT #1 SPORTS KIT #2
(1) Soccer Ball

(1) Frisbee

(1) Football

(2) Skipping Ropes

(6) Agility Cones

(2) Package Side walk Chalk

(1) Pop up garbage can

(1) Pop up recycling can

(1) Yardzee Game

(1) Ring Toss

(5) Sacks for Sack Races

(1) Bocce Ball game

(2) Package Side walk Chalk

(1) Pop up garbage can

(1) Pop up recycling can

 

Sign Out Info
I would like to sign out(please check one):          ____ Games Kit #1                ____ Sports Kit #2

Location of Block Party:________________________________Date of Block Party:____________ 

Your Name:______________________________________ Phone Number:___________________

Mailing 

Address:_________________________________________________________________________

Your Signature:_____________________________________________________________

 Kit Sign Out Date:__________________     Kit Sign Out Return Date:_____________________

OFFICE USE ONLY:

Kit returned in satisfactory condition (circle)?        YES              NO

Issue Refund?     YES       NO

Inspected by:__________________________________________________

Want to book an Activity Kit for your block party? Fill out the form below and send it to:

 Trinidy Schmidt, Community Services Coordinator via email 

csc@countyofnorthernlights.com or drop it off at the County office in Manning. 

 

Kits are signed out on a first come, first served basis. There is no rental fee for kits, 

however a $20 damage deposit is required and will be refunded via check after the kit is 

returned and inspected.  



More Block Party Activity & 
Ice Breaker Ideas

Need some more ideas for activities? Here's a few! 

 
Bulletin board/Sign up sheets for special interests: Book club, walking partners, 

Babysitters (needed/offered), seasonal yard work exchange, etc. 

Ice Breaker Ball: Write various questions (25 or more) on an inflatable beach ball with a 

permanent marker. Questions can include “How long have you lived in the 

neighborhood?” or “What is your favorite ice cream?” Toss the ball around and each 

person who catches the ball must answer the question under their left thumb before 

tossing the ball again. 

Scavenger Hunt:  Divide party attendees into teams and organize a scavenger using 

what nature has to offer. Make a check list of items commonly found in nature, with a 

photo/image if possible. You could use items such as; a lady bug, birds nest,  tree 

stump, pine cones, etc. 

Balloon-free Water Fight: Create reusable sponge bombs and set up buckets of water 

in a grassy area. To make sponge bombs, cut sponges into 1" strips, gather 9 or so strips 

in your hand and zip tie in the middle.

FAQ's

We're here to help! You can contact Trinidy Schmidt, County of Northern Lights 

Community Services Coordinator at 780-836-3348 or Arlene Henitiuk, FCSS Director at 

780-836-2170.

Activity kits are strictly for Community Block Parties. The purpose of the guide and kits is 

to build and create a feeling of community among our residents.  

Residents in the County of Northern Lights and the Town of Manning can sign out the 

kits. 

Who can sign out the activity kits?

Who can I talk to if I run into Block Party planning issues?

Can I use an activity kit for a private event?
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